World Semiconductor Council
Chemical Properties Information Form (CPIF)

OPERATIONAL PROCEDURE

1. Download the WSC-CPIF document from the World Semiconductor Council website at http://www.semiconductorcouncil.org/. Choose Save As and save the package to the location of your choice.

2. Open the form by double-clicking the Excel icon labeled WSC-CPIF Version XXX.
3. In order for the CPIF to operate properly Macros must be enabled.

a. If a security dialog box appears at the opening screen inquiring whether you want to enable macros, click Enable Macros.

b. If no security dialog box appears, but the buttons in the document operate correctly, macros have already been enabled.

c. If no security dialog box appears, but the buttons in the document do NOT operate correctly, the security settings will need to reset to Medium**, as follows: 

-For Excel 2000:

At the Microsoft Excel workspace, click on “Tools”, scroll down to “Macro”, and scroll over to the “Security…” link. (Tools(Macro(Security…) Change the toggle selection from High to Medium. Microsoft Excel will now ask you when you want to “Enable” or “Disable” macros at the start of each CPIF session.

-For Excel 2002 (Office XP):


Tools menu(select Macro( Security
-For Excel 2003: 


Tools menu( Options( Security tab( Macro Security button

-To find out what version of Excel you are using Click “Help” on the toolbar and choose “About Microsoft Excel.” (Help( About Microsoft Excel)

4. After your CPIF session, save you progress by clicking File ( Save As, and selecting a location of your choice.

** A Quick Note on Microsoft Excel Security Settings:
Like all computer files, Excel files have the possibility to contain viruses, if received from an un-trusted source.  Security in Excel can be easily changed without exposing the user to any appreciable risk. Microsoft Excel either ALLOWS or DENIES files with macros. The "High" security setting DENIES ALL files with macros, whereas the "Low" setting ALLOWS ALL files to be opened. The "Medium" setting allows the user to choose whether they want to open the file, based on the user’s trust of the author.  If the security of the document is at question, the user can scan this file with any third party virus scanning software.  Finally if so desired, the security settings can be switched back to the “High” setting after their CPIF session concludes using the same steps as above.  For more information about Microsoft Excel security see http://office.microsoft.com/en-us/assistance/HA011189901033.aspx 

